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No. ACTREC/ADVT-129/2025                                                                                                         03.07.2025 

INTERVIEW FOR 

Scientific Assistant (Post 02) 
 (ON PROJECT)  

 

EDUCATIONAL QUALIFICATION:  

Mandatory: Post-graduation (preferably in Life sciences) or BSc with one year experience.   

Desirable: Post MSc-Minimum of 2 years of relevant experience in project management, computer skills, 

etc.  

WORK EXPERIENCE:  

Role: Project Coordinator for cGMP Facility Operations (Cell Therapy) 

Responsibilities: Project Management with the below-mentioned list of responsibilities: 

 Monitor budgets, resource allocation, and procurement for GMP equipment and consumables 

 Lead project meetings, track action items, and report project progress 

 Liaise with external stakeholders including vendors, track grant utilization, and deliverables 

 Draft and review MoUs, grant documents, and agreements 

 Coordinate with GMP manufacturing teams for production planning and batch scheduling 

 Manage timelines for QC testing, product release, and regulatory documentation 

 Maintain a central repository for documentation, data, and communication logs 

 Prepare monthly, quarterly, and final grant progress reports and review dossiers 

 Supervise procurement and vendor qualification of GMP-compliant materials 
 

Selected candidate will have to join at the earliest; hence, result-awaited candidates will not be eligible 

to apply for the post. 

CONSOLIDATED SALARY:  Rs.27,000/-p.m. to Rs. 40,000/-p.m.  

DURATION: Six Months & Extendable.  

 
Eligible candidates may apply and send their CV, Educational documents, Experience Certificates and Passport 

size photo with Aadhaar card soft copy in a pdf format to email fic.ctctc.tmc@gmail.com by Saturday,                      

12th July, 2025  by 5pm.  Application should contain the subject “Application for the post of Scientific 

Assistant, Name of the Project interested in”.  

Only the short-listed candidates will be called for Walk-in-interview, contacted by e-mail and notified 

about the interview date and timings. 

                                                                                                                                                                                                                                  

In charge (Academic & Project Cell) 
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